JOB DESCRIPTION
POSITION TITLE: DIRECTOR OF YOUNG ADULT ADVOCACY
Full-time, year-round, benefited position

POSITION DESCRIPTION: The Director of Young Adult Advocacy is an important member of The Arc-Jefferson, Clear Creek & Gilpin Counties Advocacy Team and will work collaboratively with the other advocates on staff to continuously strengthen and improve the effectiveness of the advocacy work of this chapter. This advocate is responsible for working with and on behalf of families and young adults with intellectual and developmental disabilities (I/DD) ages approximately 18 through 35 on issues related to transition, education and community needs.  The scope of work includes the transition between service systems. The age range, as currently defined, is subject to change based on the needs of The Arc.   
RESPONSIBLE TO: Assistant Executive Director 
SPECIFIC RESPONSIBILITIES:
1. Direct Advocacy:
· Process new intakes when family/individuals with developmental disabilities call The Arc-Jefferson,  Clear Creek & Gilpin Counties
· Keep abreast of best practices in transition and young adult advocacy, both locally and in other states   
· Keep abreast of the latest laws, technology, and best practices in supporting individuals with I/DD 
· Keep abreast of all community resources and connect individuals with I/DD and families to those resources
· Develop self-advocates when possible by providing individual and family advocacy for individuals with I/DD who qualify for Community Centered Board services and  individuals with disabilities that are not Community Centered Board eligible
· As needed, provide individual advocacy in legal setting without providing legal advice
·  Advocate for the rights of individuals with I/DD under Individuals with Disabilities Education Act (IDEA) with providers of educational services
· Track volume and outcomes of direct advocacy for data collection as well as provide other reporting as requested 
1. Training and Advocacy Outreach:
· Initiate, assist and implement trainings and outreach in the community to empower individuals/families with the knowledge around education/ disability issues and  community access they need 
· Actively involve and collaborate with other community support and/or service organizations
· Track and evaluate  participation and satisfaction of trainings/outreach 
2. Systemic Advocacy:
· Utilize The Arc-Jefferson, Clear Creek, & Gilpin Counties’ System of Response approach to advocacy
· Continue to build and strengthen relationships with all providers of services especially with those specializing in transition of young adults
· Represent The Arc-Jefferson, Clear Creek & Gilpin Counties on assigned Arc committees and community committees 
· Provide feedback to the Assistant Executive Director related to development of new advocacy strategies and programs 
· Participate in the annual planning process  by assisting in the development and evaluation of program goals and at least annually assess the needs of transition /adult services;  make recommendations to the Assistant Executive Director to best meet those needs
[bookmark: _GoBack]QUALIFICATIONS: Bachelor’s degree in related field plus a minimum of two years’  experience or seven years’ experience in the field of developmental disabilities 
1. Must have excellent verbal and written communication skills;  be able to  present in both small and large group setting;  mediate difficult situations and problem-solve  
2.  Knowledge of educational law processes and best practices  
3. Knowledge of community resources, and Colorado DD rules/regulations 
4. Have the ability to work independently knowing when not to accept the minimum standard for service delivery
5. Ability to work a flexible schedule including some nights and weekends
6. Adhere to the core values of The Arc-Jefferson, Clear Creek & Gilpin Counties
7. Valid Driver’s License, reliable transportation and car insurance required 

